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Chief/Deputy Basic Review 

Voting in Chesterfield 

 

Voting in Chesterfield 
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Election Preparation 

1. Documents 

1. What If 

2. Election Day Guide 

3. Certification materials 

4. Moved voter sheet 

5. Voter ID guide 

 

Setting Up & Opening the Polls 

1. Certification Guide - Chapter 2 

2. New DS 200 Optical Scanner 

3. Video Short… 

Setting Up & Opening the Polls 
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Setting Up & Opening the Polls 

1. Certification Guide - Chapter 2 

2. Follow the step-by-step instructions 

3. Be sure DS200 is plugged in BEFORE 
you begin turning on the DS200 

• It will not auto power unless plugged in 

• Follow the Set-Up Guide 

• Diverter – separates Write-Ins 

• ALL Write-Ins will be on the RIGHT side of the 
ballot box when the polls close 

Setting Up & Opening the Polls 

1. Certification Guide - Chapter 2 

2. Follow the step-by-step instructions 

3. Don’t experiment with the equipment 

• They cost $6,000 each 

• Please be careful when opening and 

closing the equipment. Do not pull on the 
power cord that is been attached to the 

ballot box 

Closing the Polls & Packing Up 

1. Certification Guide - Chapter 3 

2. Closing DS200 Optical Scanner 
• Be Sure To Check the Emergency Ballot Bin 

BEFORE you begin the shutdown sequence! 
Follow Page 4 of the DS200 guide. If you forget 
you will have to hand count ballots and add 
those hand counted ballots to the tape results 
and complete the entire SOR. Check to maker 
sure all ballots are run through the machine 
BEFORE to close! 
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Closing the Polls & Packing Up 

Closing the Polls & Packing Up 

1. Leave no ballots in the ballot box 

• Check the Uncounted Ballot bin 

2. Process Green Provisional Ballots 
properly 

3. DS200 will auto power down 

4. Be sure to lock the lid with round key 

5. Pack Cage Properly 

• Make sure Precinct ID card faces out 

Closing the Polls & Packing Up 
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DS200 

• Digital Optical Scan Vote Counter 

DS200 

AutoMark Chapters 4-6 

1. The AutoMark is heavy and somewhat 
awkward 

• Do NOT try to move it alone 

2. Be sure to lock cage wheels before 

removing or replacing in cage 

3. Replace on top shelf using 2 people 

• Long handle to the left 

• Secure with hook 
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AutoMark Chapters 4-6 

AutoMark Ring 

AutoMark Chapters 4-6 

1. Set the AutoMark up so that a voter 
will have sufficient privacy 

• Proper positioning of screen 

2. May not help the marginally disabled 

• Partial blindness 

• Hearing aids – no headphones 

3. Can help with dexterity issues 

• Arthritis or other problems which 
preclude filling in the oval on the ballot 



7 

AutoMark – Assisting Blind 

1. Certification Guide – Chapter 7 

2. Written by Dr. Peggy Fields, Virginia 
Department for the Blind and Vision 

Impaired. 

• Be patient 

3. Deaf and Blind? 

 

What Is YOUR Job at the Polling Place 

1. Chapters 8 – 10 and Chapter 12 
provide information on the various 

positions, duties and responsibilities of 
you, the Officer of Election.  

What Is YOUR Job at the Polling Place 

1. Chief/Deputy Chief Officer 

2. Demonstration Officer 

3. Pollbook Officer 

4. Ballot Officer 

5. Forms Officer 

6. Voting Booth/AutoMark Officer 

7. Ballot Counter Officer 

8. Process Write-In Votes 
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What Is YOUR Job at the Polling Place 

Electronic Pollbook Chapter 11 

 

Switch (hub) plugged on Battery Side 

Some 
cables may 
be gray 
instead of 
blue. 
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Full EPB Setup 

Electronic Pollbook Chapter 11 

Electronic Pollbook Chapter 11 
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Voter ID 

Chapter 13 

Photo ID NOT 
required 

Provisional Ballots – Chapter 14 

Provisional Ballots – Chapter 14 
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Provisional Ballots – Chapter 14 

Provisional Ballots – Chapter 14 

Summary 

1. Please READ the materials provided  

a) Be familiar and comfortable with the set-up and 
operation of the equipment 

b) KNOW YOUR duties. 

2. DO NOT COME UP WITH YOUR OWN 

ANSWERS 

a) If you don’t know what to do, ASK! 

b) You can be held responsible for a wrong action. 

3. How well you do your job impacts the level 

of voter confidence in Chesterfield County 


